Presenting; tips & tricks 

Structure of your presentation
· Introduce yourself 
· Present an introduction to your story: what are you going to present?
· Make sure your presentation has a clear structure (introduction, body, conclusion, questions)
· Why is your presentation worth listening to? (involve your audience)
· Save some time for questions afterwards!
Speaking
· Speak loud and clear 
· Speak more slowly than you would normally do
· Look at your audience (not at one specific person)
Visual aids
· Use pictures to make your presentation more interesting
· Use for example a PowerPoint 

· Avoid using too much text on your PowerPoint slides (7 bullet points)

· Only use keywords, not full phrases!
· Use a large and readable font (font size 20)

· Include pictures concerning your topics
Repeat and summarise
· Occasionally provide a summary
· Hand out a printed copy of your presentation (afterwards)
In advance!
Preparation
· Is the equipment (computer, beamer, etc.) available and ready?
· Practice in advance (some tips are provided below)
· Make sure everyone knows who is doing what
A tip to prepare for your presentation.

Often, it is quite daunting to give a presentation. You can reduce this anxiety if you practice your presentation beforehand and possibly have received some tips for improvement. Below is a good exercise to prepare your presentations: presenting simultaneously.

It goes as follows:
· Groups of 3,4 or 5 participants
· One student gives a presentation to the other group members.
· The group members provide the presenter with feedback: How did it go? What went well? What could be improved?
· The presenter incorporates the feedback and then presents it again in the next group.
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