Practical tips for presenting with PowerPoint
The PowerPoint Slides
· Keep it simple
· Don’t use distracting images, animations, colours or sounds
· Only let bullet points appear one by one if you want to elaborate on every point.
· Animated transitions between slides are very irritating for your audience 
· Never use sounds
· 10 % of the men are somewhat colour blind. This means that the difference between green and red is not always clear. Remember this when choosing colours for your presentation.
· Always check what the presentation looks like when projected on a screen. 

· Only use standard font sizes (not too small)  

· If necessary, edit your images to make them usable for your presentation. 

Preparing your presentation 
· Take a technical failure into account: check in advance which equipment is available.
· Try out your presentation beforehand

· Turn off the screensaver
· Keep hard copies of your presentation at hand in case of a technical defect
The presentation itself
· Look at your audience, not at the screen 

· Keep the lights turned on
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